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1. Logging in to the system

 To log in to the system please go to the following URL: 
https://intrepidv10.co.uk/LDN

 Your registered email address will be one of the following: The email address 
supplied to the Trust by Health Education England, your @gstt.nhs.uk, or another 
email address that you have set against your account on Intrepid. You should have 
received an email upon starting at the Trust with details of the email address that 
you have been registered with.

 If you cannot recall your registered email address please email 
juniordoctorsstudyleave@gstt.nhs.uk to request this.

 If you have forgotten your PIN or password please select the ‘forgotten PIN or 
password?’ link and request for reminders to be sent. These cannot be reset by 
system administrators.
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 Once you have logged in, to apply for study leave please select ‘Leave Approval’ 

under the ‘Leave Manager’ heading.

 You will now see a list of applications requiring your approval.

 Select the application that you wish to approve. 

2. Approving Study Leave



 You will now see the application form that was submitted by the 

doctor with various headings:

 Leave Details: If you are an Educational Supervisor please 

check that the course is relevant, and if you are a rota co-

ordinator please check that the applicant can have the time off 

as study leave.

 Entitlement: A breakdown of how many days leave the 

applicant has taken in each leave year, and how many days 

they have remaining.

 Leave History: A list of courses that the applicant has 

attended previously.

 Documents: Any documents that the applicant has uploaded 

in relation to the course (e.g. course programme) are shown 

here.



 Approval progress: You will see a list of approvers and what 

date they approved the application form, and what comments 

they have made.

 Leave Expenses: The amount of funding that the applicant is 

requesting – this is monitored by the Post Graduate Medical 

Education department.



 Approve/Decline leave: Here you will need to either approve or decline the 

study leave application. Any comments that are entered here will be visible to 

other approvers and the applicant.

 Once you have selected either approve or decline please tick to confirm your 

decision and select save.

 If you require further information from the applicant before you make your 

decision please discuss this with the applicant.



3. Setting your out of office

 If you will be out of the office and unable to approve study leave 

applications please do the following:

 Select ‘My account’ and the tick ‘Out of office between’ and 

enter the dates that you will be away.



 You will then be prompted to select the name of the approver who will be 

approving on your behalf while you are away.

 Tick to confirm that they are aware and select ‘Apply’

 Any applications that are made between those dates will now go through to 

that approver instead.


